Standing Rules
To change the Standing Rules, you must notify the Board of your intent and submit a written proposal at least 2 weeks in advance of the upcoming Quarterly Meeting. If the Board deems the proposal reasonable it will be brought up for approval at the upcoming meeting. Approval requires a majority vote of attendees. 
1. Guests:
a. Those attending DCCW meetings shall be noted as “Guests” and should be recognized as guests.
b. Guests should be given a membership form to join.
c. Guests may attend one meeting before joining. 
2. New Members: 
a. Are to be announced during the business meeting. 
b. Are to be sent a” welcome” card within a month of joining.
c. Are to be appointed a mentor.
3. Purchases:
a. Members are not to purchase items for use in/for Council without previous Board approval. If a member does so, the purchase becomes the member’s financial responsibility, not the Council’s.  	
b. The Board will not accept financial requests for reimbursement after the fact.
c. Financial requests (intent to purchase) must be submitted to the Board in writing prior to the intended purchase date. Allow enough time for the Board to approve. 
d. Itemized receipts are to be submitted to the Treasurer within 15 days of purchase. 
e. Rare exceptions may be approved by the Board as the budget allows.  
4. Communication: 
a. Our main form of communication is through email, we may also use other online means such as Zoom for meetings, Facebook, etc. 
b. Members without Email: any documents sent to members via email should be sent through postal mail to members who don’t have email (ex: the CHAT) providing there is a valid address on file.
c. Members without email may be called with short notifications (ex: reminder of an upcoming meeting). 
5. Stipends:
a. For the President (or other designated person as approved by the Board) to attend Board Approved functions such as the annual NCCW convention. $300.00.
b. For the Recording Secretary (to send out written copies to members without email.)  $30.00
c. For the Corresponding Secretary (for purchase of stamps, cards) $30.00
i. Donated cards may be accepted 
ii. Stamps may be purchased by the Treasurer and given to the C. Secretary or the C. Secretary may request to purchase a role of stamps and submit a receipt for reimbursement). 
iii. Sign cards: “On behalf of the members of the Diocesan Council of Catholic Women”
d. For the Treasurer:  $30.00
e. For Guest Speakers:  $50.00 is allotted for each guest speaker, to be paid by check by the Treasurer, with signature of the President.  Amount is negotiable. 
f. Optional Expenditures: 
i.  For outgoing officer’s gifts:  Not to exceed $50.00 
ii. For incoming Officers gifts:  Not to exceed $50.00. 
g. Rare exceptions may be approved by the Board as the budget allows.
6.  Speaking during a business meeting
a. Personal conversations should not be conducted during a business meeting as they are disruptive to others.  Cell phones should be silenced. Please step out of the room if you must engage in a personal conversation.
b. When addressing the floor wait to be recognized by the conductor of the meeting. Limit your speech to no more than 2 minutes.
7. Reserved/ Paid Meals
a. Catered meals must be paid for whether the reservee attends the meeting or not unless cancellation is made prior to the reservation cutoff date. 
b. Take -home meals –any  left- over food from catered meals may be taken home if take out boxes are available. The cost is ½ of the original purchase price. Take home meals are only available to those who have already purchased a regular meal.
c. Purchase price of each catered  meal is the cost + $2.00 for the hosting parish/agency + $2.00 for DCCW.
d. A reasonable donation is expected for meals served for “Free Will Donation”




Rules approved by the majority of attendees on ______________________ (date). 



